City of Flora 131E.2"sSt. P.O.Box249  Flora, IL62839  PH.618-662-8313

REQUEST FOR PUBLIC RECORDS UNDER THE “FREEDOM OF INFORMATION ACT”

Name: Phone Number:

Address:

City: State: Zip Code:

E-Mail:

Records Requested: *Provide as much specific detail as possible so the public body can identify the
information that you are seeking. You may attach additional pages, if necessary.

Do you want copies of the documents? Yes No
Do you want Electronic Copies or Paper Copies? If Electronic, what format?
No charge for first fifty (50) pages. A fee of $0.15 per page over 50 will be charged.

Is this request for Commercial Purpose? Yes No

(It is a violation of the Freedom of Information Act for a person to knowingly obtain a public record for a
commercial purpose without disclosing that it is for a commercial purpose, if erquested to do so by the
public body. 5 ILCS 140.3.1(c)).

The City of Flora will respond to this request within five (5) business days. Saturdays, Sundays and Observed
Holidays are not included. The requestor will be sent notice in writing if the request requires an extension
of time to complete the request.

Requestor Signature Date

Mail or Deliver to:  Kaci O’Dell, FOIA Officer, City of Flora, 131 E. 2" St, P.O. Box 249, Flora, IL 62839
Fax: 618-662-3000 Email: cityclerk@florail.us

**Note to Requester: Retain a copy of this request for your files. If you need to file a Request for Review
with the Public Access Counselor, you will need to submit a copy of your FOIA request.**

FOR OFFICE USE ONLY

Request Submitted by: E-mail Mail Fax In Person

Date Received by FOIA Officer: Response Due Date: Actual Response Date




